
Guide for applicants – How to apply for a job at Coloplast
1. Firstly you must register, click on: ”click here to Register” 
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2. Type in:”User Name” and your personal ”Password”. Then click on:”Register”.
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3. Mark the job you wish to apply for (√) and click on:”Apply Now”.
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4. Choose how you want to present/attach your CV. Click on:”Continue”. 
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5. Type in your name and personal information. The fields marked with * are mandatory.
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6. Apply now – type in Job Preferences. 
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7. Type in your personal information and click on: ”Submit” to apply for the job.
[image: image7.png]Enter your Personsl Information

[

Date of Birth: ]

Female

“Gen

Roferral nformation
How did youfind out about the [Famiy — =

fob?

SubSource I°|

Specific Referral Source:

Areyouaformer employee?  CYes & No

Apply Now




8. Accept terms and agreements and click on: ”Submit”.
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9. Click on: ”Careers Home”, to see an overview of the information you have submitted.

10. To attach the application/cover letter, click on:”Cover Letters and Attachments”
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11. Click at the bottom of the page on: ”Add Attachment”
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12. Choose what you want to attach eg. Application, cover letter, examination results, references. Click on: ”Add Attachment”.
[image: image11.png]My Attachments and Cover Letters

Add Attachments

[Cover Letters and Attachments

“Attachment Type:

“Attachment Purpose:

Caver Letters =l

[rnsagning

‘Add Attachment





13. Upload the chosen documents and click “Save & Return.
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14. You have now applied for the job by submitting your application and CV. 
15. To check your submitted information – return to ”Careers Home” and review your uploads.
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16. If you have any questions to this guide, please forward mail to: DK_recruitment@coloplast.com 
1. Type in User Name and Password





3.  Mark the job you wish to apply for and click on:”Apply Now”





Type in Name and address.





7. Type in your personal information.





6. Type in Job Preferences





7. Click on: “Submit” to send the application.





8. Accept by clicking “Submit”.





10. To attach the application/cover letter, click on:”Cover Letters and Attachments”.





9. Basic page “Careers home”





Document hereby uploaded.





12. Click on: “Add Attachment” and upload document.





12. Click “Save & Return.





11. Click on: “Add Attachment”
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